
 

 
 

 
Welcome Packet 

Fall 2025 

 
 

Welcome to Rockford Dance Company! We’re thrilled to have you here and are excited 
to be a part of your or your child’s dance journey. We’ve compiled all the need-to-know 
information into this packet to ensure you have the best experience possible, but if you 
ever have any questions or concerns, our team is always happy to help. Here’s what 

we’ll cover in this packet: 
 
 
 
Contact Information  
Code of Conduct 

Anti-Bullying Policy 
 Class Conduct Policy 
 Photo/Video Policy 

Check-In Policies 
Studio Policies 
Liability Release 
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Contact Information  
RDC Office and Studios are located on the second floor of the Riverfront Museum Park 
at 711 N. Main Street; Rockford, IL 61103. 
 
The office can be reached via phone at (815) 963-3341 or via email at 
info@RockfordDanceCompany.com 
 
Office hours are Tuesday through Friday, noon to 5:00 PM and Saturday, 9:00 AM to 
2:00 PM. Please note that our studios are open outside of these office hours, so 
students may have class outside of these hours.  

Code of Conduct 
Anti-Bullying Policies 

At Rockford Dance Company, we’re proud to offer classes for everyone in our 
community, and to provide a space where everyone belongs. We are committed to 
providing an environment free from discrimination, harassment, and bullying, as well as 
celebrating the contributions of people with differences in capabilities, experiences, and 
perspectives.  

● Physical, mental, emotional, verbal, written or cyber bullying by parents, staff, or 
students, will not be tolerated. In the case of these, a meeting will be called 
immediately and dismissal may be considered at the discretion of the Executive 
Director. Please note that dismissal of this kind will not be eligible for refund.  

● Under reporting of bullying is the biggest hindrance to stopping further 
harassment. Please let a staff member know of any bullying behaviors as soon 
as possible.  

● As per the policy above, we recognize that bullying does not just occur between 
students. Parents or guardians, who harass another student, parent, or RDC staff 
member, will have repercussions, which may include suspension or termination 
of the student. Please report all incidents of bullying you witness to a staff 
member immediately.  

 

Class Conduct Policies 

● No classes (including private lessons) or teachers are to be disturbed unless it is 
an emergency. Parents are not to approach teachers or students during class 
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and if messages or food/drink/medication needs to be passed on to a student, it 
must be done through a staff member.  

● All family members must wait in the viewing areas, office lounge, or outside of the 
studios until classes have been dismissed. 

● It may be necessary for instructors to place hands on the student for proper 
placement and correction of body alignment, choreography and instructional 
purposes as well as spotting skills & body assessment. 

● We expect our students to behave properly while in class. They must be 
respectful of their teacher and peers at all times.  Should a student become 
disruptive in class, the instructor, Artistic Director, and/or Executive Director has 
the right to remove them from class. The student will be allowed back into class 
at the instructor/directors’ discretion. 

● We will make every effort to work with the parents of children having difficulties in 
dance class. 
 

Following a formal meeting, we do reserve the right to dismiss or take disciplinary action 
on any students or parents who breach RDC’s Code of Conduct. All students, faculty, 
and families are responsible for adhering to our policies. Multiple infractions may result 
in the student being withdrawn from our program at the discretion of the Artistic and 
Executive Directors. 
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Check-In Policies 
Upon arriving at Rockford Dance Company, all students should check-in at the desk in 
the main office to ensure RDC staff has an accurate list of all students in our care. If 
students arrive early for class, they are welcome to spend time in the office lounge or 
viewing areas while they wait for class to begin. Rockford Dance Company has also 
provided changing rooms for students to utilize if they need to change before class 
begins.   
 

Studio Policies 
● Cubbies are provided in the viewing areas for storage of personal belongings, 

please ensure no personal items are left on the floor to prevent trip hazards for 
other students, staff, and visitors 

● When in the dance studios, please refrain from wearing outside shoes, or 
bringing in personal belongings 

● Only water is permitted inside the studios, no food or gum is allowed inside 
● Before you go, ensure all trash has been placed in the studio trash bins 
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Liability Release 
As the enrolled participant or parent/guardian of an enrolled participant, you agree there 
are risks inherent in dance training including, but not limited to, serious physical injury. 
By participating, you agree to indemnify and hold harmless Rockford Dance Company, 
its instructors, officers and employees against any liability resulting from any injury that 
may occur during the activities associated with the Rockford Dance Company.  
 
Any special medical/health problems of which the staff should be aware will be 
submitted to the RDC Office before participation begins or when it occurs.  
 
As an enrolled participant or parent/guardian of an enrolled participant, you authorize 
Rockford Dance Company to photograph/video tape and use any likeness of you or 
your child for any purpose, including publicity, archives or promotional materials. As 
such, you grant RDC photographers the right to use the images and video for 
commercial, promotional, and editorial use in any media worldwide and in perpetuity. No 
compensation will be given to models. This release applies to all media, including but 
not limited to print, digital, video, and web-based formats. The model waives the right to 
inspect or approve the final product and releases Rockford Dance Company and their 
photographer from any liability arising from the use of the images. 
 
By participating in Rockford Dance Company programs, you agree to the policies set 
forth in the Rockford Dance Company Welcome Packet and posted on Rockford Dance 
Company's website.  
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